	WATER INFRASTRUCTURE FINANCE AUTHORITY  
The mission of the Water Infrastructure Finance Authority is to maintain and improve water quality in Arizona by providing financial assistance and technical assistance for basic water infrastructure.

	ARIZONA MANAGEMENT SYSTEM (AMS):
All Arizona state employees operate within the Arizona Management System (AMS), an intentional, results-driven approach for doing the work of state government whereby every employee reflects on performance, reduces waste, and commits to continuous improvement with sustainable progress.  Through AMS, every state employee seeks to understand customer needs, identify problems, improve processes, and measure results.  State employees are highly engaged, collaborative and embrace a culture of public service. 

Fiscal Services Manager
100 North 15th Avenue, Suite 103
Phoenix, AZ 85007
http://www.azwifa.gov/ 

	JOB SUMMARY:
The Water Infrastructure Finance Authority (WIFA) is seeking a Fiscal Services Manager. This position will work under the general supervision of the Controller and be responsible for work of considerable difficulty in a variety of high level functions having complex and extensive business operations, planning, organizing and direction for several major Authority programs. 

	JOB DUTIES:  
The Fiscal Services Manager will be responsible for planning, organizing, directing and administrating the following financial and contract/procurement services:
Record, reconcile and update financial information in at least four unique databases 
Reconcile program database loan information with paper files and AFIS data information and make any necessary correcting entries.
Reconcile federal accounting information with program database and the grant files and make correcting entries.
Assist the Controller in duties
This includes daily activities such as the release of documents in AFIS, ASAP or HRIS; weekly loan information reporting; bi-weekly payroll input and reporting; and annual requirements such as the annual budget submission, Annual Report to EPA and annual audits.
Plan and direct purchasing activities and contract management support for the Authority
Write, solicit, evaluate and award solicitations for the Authority’s needs.
Write and administer specialized contracts for professional services.
Review and modify various agreements, such as software licenses and equipment leases.
Assign workload; train team members; and modify work processes: monitor, evaluate and approve work products of three-four subordinate financial staff (may also include external contract personnel retained by the Authority). 
Other duties as assigned and as related to the position.


	KNOWLEDGE, SKILLS AND ABILITIES (KSAs):
Knowledge: 
Comprehensive knowledge of economic and current business issues.
Understanding of the principles and practices of governmental accounting; exceptional knowledge of concepts and principles of strategic planning.
Considerable knowledge of program administration and management.
Knowledge of the principles and practices of budgeting and financial management. 
Comprehensive knowledge of federal and Arizona statutes and rules/regulations related to accounting and procurement practices, the Arizona Accounting Manual and the Arizona Procurement Code.
Thorough knowledge of accounting and purchasing practices and procedures.
Skills: 
Leadership/managerial skills.
Oral and written communication and presentation skills.
Interpersonal, organizational and analytical skills.
Organizational skills. 
Ability to: 
Build consensus among individuals and organizations representing different groups and diverse interest.
Effectively communicate ideas and information clearly and concisely in public or one-on-one.
Work closely with senior management to develop administrative and financial policies and procedures.
Delegate and to effectively manage and complete multiple projects with varying levels of complexity and priority.
Understand existing programs and policies and recommend alternative methods to operate more effectively and efficiently.
Formulate and identify effective solutions to problems and challenges.
Motivate others.

	SELECTIVE PREFERENCE:  
Certification by NIGP, NAPM or similar professional organization and as a CPPO, CPPB or C.P.M. from a professional organization is preferred.
Degree in public administration, business administration, finance or any other related field of study.  

	BENEFITS:  
The Arizona Department of Administration offers a comprehensive benefits package to include:  
Sick leave
Vacation with 10 paid holidays per year
Health and dental insurance
Retirement plan
Life insurance and long-term disability insurance
Optional employee benefits include short-term disability insurance, deferred compensation plans, and supplemental life insurance

	RETIREMENT:  
Positions in this classification participate in the Arizona State Retirement System (ASRS).  
Please note, enrollment eligibility will become effective after 27 weeks of employment.

	CONTACT US:  
If you have any questions, please feel free to contact Luis Bustamante at Staffing@azdoa.gov

	Persons with a disability may request a reasonable accommodation such as a sign language interpreter or an alternative format by contacting Yolanda Mendoza at ymendoza@azwifa.gov. Requests should be made as early as possible to allow time to arrange the accommodation. Arizona State Government is an AA/EOE/ADA Reasonable Accommodation Employer.
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