CITY OF FLAGSTAFF

Flagstaff is the largest community in the high country and is the county seat for Coconino County, the largest county in the United States. A historic Route 66 town, Flagstaff is ideally located at the juncture of Interstate 17 and Interstate 40. Though still reflecting a small-town atmosphere, it maintains a selective growth plan with new expansion programs underway.  

The City of Flagstaff is Northern Arizona’s Employer of Choice! Our City government is devoted to enhancing the quality of life of our citizens and the experience of the many visitors who are attracted to Northern Arizona.

Date Posted:	November 22, 2019
Vacancy No:	150-19 
[bookmark: _GoBack]Position Title:	Solid Waste Lead Worker - Collections
Division / Section:	Public Works / Collections/Landfill 
Position Status:	Full Time; FLSA Non-Exempt; Tenure & Benefit Eligible 
Work Week:	Monday – Friday; 5 AM – 3 PM; Some nights, weekends, and holidays 
	may be required; Shifts Will Rotate 
Salary Range:	$21.3387 - $22.6190 Per Hour DOE 
Closing Date:	December 13, 2019

The ideal candidate for the position of Solid Waste Lead Worker should have a minimum of one year documented applicable progressive leadership experience, however three years is desired and recent comparable heavy equipment experience in a residential setting (side loader/front loader). Comprehensive knowledge of route building and employee scheduling with safety principles and team building knowledge is a must. Candidates are required to have a clean CDL MVD report or be able to obtain one within 6 months. 

Actively supports and upholds the City’s stated mission and values.  Under direct supervision of the Public Works Supervisor, employees of this classification perform skilled supervisory and specialized bin maintenance duties associated with Solid Waste.  

ADMINISTRATIVE DUTIES
· Supervisory:  This job has full responsibility for acting as Public Works Supervisor one day each week.  The remaining time, this job supervises & leads the work of commercial and residential bin maintenance, temporary and other personnel.  
· Budgetary:  This job has partial responsibility for budgeting including estimating, researching and requisitioning materials, supplies, and equipment needed to repair, refurbish and maintain containers. 
· Strategic Planning:  This job has partial responsibility for strategic planning at the program level including preparing and implementing action plans. 
· Policies/Procedures:  This job has partial responsibility for policies and procedures at the program level including assisting with drafting safety and training policies and procedures. 
· Compliance:  This job has full responsibility for compliance at the program level including performing daily and weekly yard inspections and maintaining records in compliance with ADEQ rules and guidelines.  
· Council Communications:  This job carries out day-to-day activities in accordance with Council’s adopted priorities and direction.
· Reporting:  This job has partial responsibility for reporting including documenting and maintaining records of training hours, certifications and qualifications for various equipment.  

EXAMPLES OF THE WORK PERFORMED (ILLUSTRATIVE ONLY)
· Provides excellent customer service to both internal and external customers.
· Performs daily morning dispatch – prints work orders, dispatches work orders, supervises completion of the work, and inspects work quality.  Assists with selection, training, disciplinary action, and evaluation of employees. 
· Assists with new employee evaluations, interviews, and training as required.
· Negotiates with vendors (containers, paint, materials, and tools, safety equipment) to ensure best value and lowest cost.  Stocks and maintains an inventory of materials and supplies to accomplish repairs and fabrication of solid waste containers and carts.
· Ensures compliance with all use of painting, welding, and forklift equipment.  Performs Commercial Driver’s License pre-trip and post-trip inspections on equipment.  Trains and certifies City employees on OSHA forklift training.  Ensures compliance with DOT requirements when training CDL drivers.
· Prepares reports and conducts other administrative tasks as necessary.
· Trains new employees on solid waste and bin maintenance equipment, tools, and techniques, conducts weekly safety tailgate meetings as assigned.
· Receives and assists in resolving complaints or problems which occur within assigned area(s) of responsibility.
· Replaces, repairs, and delivers metal and plastic containers used in commercial or residential collection.
· Cleans & refurbishes solid waste residential containers as needed.
· Spray paints solid waste bins as needed.
· Performs welding, cutting and grinding to accomplish repairs, modifications and fabrication of solid waste equipment.
· Operates large solid waste trucks such as front loaders, automated side loaders, rear loaders and roll off trucks as needed on a regular basis to ensure route coverage and customer service.
· Repairs minor property damage caused by city vehicles, answers customer requests for repairs and upgrades to their gates, containers and enclosures.
· Other duties as assigned.

MINIMUM REQUIREMENTS
· Two years of specialized or technical training beyond high school including relevant certifications.
· Two years of experience driving a moderately heavy truck in city conditions.  
· One year of supervisory or lead worker experience.
· One year of computer experience including Microsoft Outlook, Word, and Excel.
· Or any combination of education, experience, and training equivalent to the above Minimum Requirements. 

OTHER REQUIREMENTS
· Regular attendance is an essential function of this job to ensure continuity.
· Must possess a Commercial Driver’s License (CDL), type ‘B' within 6 months of employment.
· Incumbents of this position are subject to pre-employment drug screening, and post-employment random, post-accident, and reasonable suspicion drug/alcohol screening.

REQUIRED KNOWLEDGE, SKILLS AND ABILITIES (ILLUSTRATIVE ONLY)
· Ability to read and interpret documents such as safety rules, operating and maintenance instructions, and procedure manuals.  
· Ability to write routine reports and correspondence.  
· Ability to speak effectively before groups of customers or employees of organization.
· Ability to add, subtract, multiply, and divide in all units of measure, using whole numbers, common fractions, and decimals.  
· Ability to compute rate, ratio, and percent and to draw and interpret bar graphs.
· Ability to apply common sense understanding to carry out instructions furnished in written, oral, or diagram form.  
· Ability to deal with problems involving several concrete variables in standardized situations.

PHYSICAL REQUIREMENTS AND WORKING CONDITIONS
· While performing the duties of this job, the employee is frequently required to: use hands and fingers to feel; reach with hands and arms; climb or balance; stoop, kneel, crouch, or crawl; talk or hear and is regularly required to stand, sit, and walk.
· The employee must regularly lift and/or move up to 50 pounds.
· Vision requirements for this position include close vision, distance vision, color vision, peripheral vision, depth perception, and the ability to adjust focus.
· Working conditions include frequently working near moving mechanical parts, outdoor weather conditions, and vibration; regularly working with fumes or airborne particles, toxic or caustic chemicals; and occasionally working in high precarious places and with the risk of electrical shock. 
· The noise level in the work environment is usually loud.

PRE-EMPLOYMENT REQUIREMENTS
· Pre-employment physical requirements for this position include: CDL physical
· Pre-employment testing requirements for this position include: EJF (HPE); Drug and Alcohol (Regulated)
· Pre-employment vaccination requirements for this position include: Tetanus; Hepatitis A/B 

CLASSIFICATION INFORMATION
· Range 9, B-2-5, FLSA non-exempt

TO APPLY ONLINE:
In order to apply for this position, you will have to fill out a City of Flagstaff application on our website. Visit our website to apply or for more information on this position and other opportunities. You will find complete job descriptions, requirements and application information at: http://www.flagstaff.az.gov/jobs

NOTE: Applications are due to the Human Resources department by 4PM on the closing date regardless of the postmarked date.

TO APPLY IN PERSON
Applications are available and can be turned in at: 211 W. Aspen Ave., Flagstaff, AZ 86001
Call our general information line at (928) 213-2090 or (800) 463-1389 to request an application by mail. Fax your resume to (928) 213-2089 or E-mail: human.resources@flagstaffaz.gov 

Additional information about current and open job vacancies can also be found by calling our job line at (800) 463-1389.

The City of Flagstaff is an Equal Opportunity/Affirmative Action employer. 
All qualified applicants will receive consideration for employment without regard to race, color, religion, sex, national origin, disability, age, veteran’s status, sexual orientation, and gender identity or expression.

AmeriCorps, Peace Corps and other national service alumni are encouraged to apply.

Paid Holidays • Paid Vacation Days • Paid Sick Days • Health/Dental/Life/Vision Insurance
