Paradise Valley, Arizona
Invites your interest in the position of

CHIEF FINANCIAL
OFFICER

Well known as one of the most affluent, aesthetically pleasing communities
in Arizona, Paradise Valley lies in the heart of metropolitan Phoenix nestled
between Phoenix and Scottsdale and encompasses 15 square mile. Due to
the natural beauty of the desert and the surrounding hillsides and
mountains, the Town provides residents and visitors with the sense that
Paradise Valley is a very special place to be.
In 1889, the Rio Verde Canal Company sent two surveyors to what is now
the Town of Paradise Valley. They were so taken by the beauty and
tranquility of the desert landscape; they named the area “Paradise Valley.”
In the 1950’s, fearing that their quiet desert living would be swallowed up by
neighboring cities, the Citizen Committee for Incorporation organized, and
the Town was incorporated in May 1961. At that time, the residents wanted
an efficient and interactive government that would preserve the unique
lifestyle and environment of this wonderful place they called "paradise.”
Today, and throughout the Town’s 60-year history, residents are very
involved and committed to the original vision: preserving and maintaining
quiet surroundings, open space and valuing limited government.
Arizona Business Journal consistently ranks Paradise Valley as the
wealthiest community in the state. It also leads in the percentage of
residents with advanced levels of education (69.8% of adults have a
Bachelor’s degree or higher). Most of the Town’s homes are on lots of one
acre or more with average home values of $2.6 mil and upward. Despite
the Town’s relatively small area (15 square miles) and population (12,658)
compared to other cities in the Phoenix metropolitan area, Paradise Valley
is home to eight world class resorts, making it one of Arizona’s premier
tourist destinations. Currently in construction is the Town’s newest resort,
The Ritz-Carlton Hotel and Luxury Estates and Villas.
Limited commercial enterprise is permitted in town as long as it is
compatible with the residential lifestyle. In addition to the resorts, this
includes several places of worship, public and private schools, medical
offices and three golf courses. The combination of its temperate climate,
central location, and unlimited recreational, cultural and shopping
opportunities nearby makes Paradise Valley an ideal place to live, play and
work.

The Town of Paradise Valley has a Council-Manager form of government.
The Town Council consists of the Mayor and six Council members. The
Council members are elected to serve four-year staggered terms and the
Mayor is elected every two years. Since incorporation in 1961, Town
government has relied on resident volunteers, including the Mayor, all
Council Members, the Presiding Judge, Associate Judges, Judges Pro
Tem, and Hearing Officers. The Council appoints the Town Manager, the
Town Attorney, the Municipal Judges, and members of all committees,
commissions and boards.
The Town budget of $57.1 million includes an operating budget of $49.3
million for FY 21/22. The capital improvement budget is $7.8 million. Town
revenues come primarily from Hotel Sales Tax , Bed Tax, Construction
Sales Tax, Other Local Sales Tax and state shared revenues. The Town
also relies on its neighboring cities for some essential services. It has
intergovernmental agreements with the City of Phoenix for fire service and
the City of Scottsdale for wastewater management. Those residents who
are not covered by Scottsdale for wastewater management are either
septic, or on the City of Phoenix sewer system. Other utilities, such as gas,
electric, refuse collection and recycling, are provided by private companies.
The Town Manager is responsible for the management of the Town and
oversees Finance, Police, Community Development, Administration, IT and
Public Works. The Town currently has approximately 110 full and parttime employees.

 Develop and maintains reports and procedures to ensure accounting
information systems are properly processing and recording
transactions.
 Prepare monthly, quarterly, and special reports through integration of
the payroll, accounting information systems, and desktop software
applications.
 Ensure timely reporting and payment of retirement contributions, health
insurance premiums, and miscellaneous payroll withholdings to
appropriate agencies; files state labor reports.

The Chief Financial Officer reports directly to the Town Manager. The
Finance Department includes financial services, procurement
management, risk management, grants management, utility billing, fire and
services fee. This position oversees the development of the Town’s overall
financial and budget policies. Also responsible for the management of the
development and preparation of the Town’s operating budget, its five-year
capital improvement budget, and multi-year revenue and expenditure
forecasts.
Must have the ability to:







 Provide managerial leadership to the financial services group by




















planning and organizing workloads and staff assignments, reviewing
progress and directing changes in priorities and schedules as needed.
Prepare the Comprehensive Annual Financial Report; coordinate and
serve as liaison for the annual independent audit; prepare reports and
related materials for use in the annual audit, including the Expenditure
Limitation Report.
Prepare the annual Town Budget in coordination with the Town
Manager and department directors.
Perform the duties of the Town treasurer, including cash flow
management, investment management, administration of bond flow
indebtedness, and the administration of the Town’s strategy to pay
down PSPRS unfunded liability.
Manage procurement processes to ensure compliance with federal,
state and town laws and policies.
Serve as the Town’s Risk Manager managing property and liability
claims as well as negotiating insurance renewals for the Town’s
insurance policies.
Analyze the Town’s long-term financial needs, including the issuance of
bonds and capital leases.
Manage the accounting and finance areas in accordance with the
Town’s policies, and the ensure the books and records of the Town are
prepared in accordance with generally accepted accounting principles
and within budget limitations
Prepare financial reports in accordance with generally accepted
accounting principles and in compliance with the guidelines established
by the Governmental Accounting Standards Board.
Reviews accounting transactions for accuracy and corrects financial
records as appropriate.
Recommend and enforce accounting and payroll related policies and
procedures, ensuring compliance with Human Resources Policies and
Procedures and Fair Labor Standards Act regulations and Generally
Accepted Accounting Standards.
Conduct complex financial analysis and special projects as required.
Monitor compliance with IRS regulations.




A strong background and robust understanding of public sector
finance, GASB, and municipal budget
An effective leader that communicates well and works cooperatively
and collaboratively with department heads; staff, elected officials,
executives, and citizens
Analytical skills and consistent accuracy to inspire trust and
transparency
A working CFO, outstanding manager and motivator that develops
and fosters a team-based operational and collaborative
environment for finance staff that ultimately facilitates trust and
confidence
Active in the profession and progressive in identifying more
effective and efficient ways to deliver services
A self-confident leader and representative of the Town who exhibits
a professional image

A Bachelor's degree in Business Administration, Accounting, Finance or
closely related area. Five to seven years of supervisory and progressive
responsible experience in governmental accounting. C.P.A. certification
and/or Government Finance Officer Certification preferred.

The salary range is $120,000 to $160,000. The starting salary will be
dependent upon experience and qualifications. The Town offers an
attractive benefit package. For a complete list of benefits visit:

www.paradisevalleyaz.gov/170/Employment-Information

The final filing date for this position is Friday, January 15,
2022. To be considered, please apply online, upload your resume, cover

letter, current and past salary history. Finalists will be required to submit
four work-related references. Resume should reflect years of positions
held, size of staff and budgets you have managed. Apply online:

http://paradisevalleyaz.gov/168/Employment-Opportunities

Resumes will be screened in relation to the criteria outlined in this
brochure. Candidates deemed to have the most relevant qualifications will
be invited to an initial interview.

